
How to import data into Excel using the Client Access Toolbar

First you have to import the Client Access Toolbar into Excel.  To do this open excel and then
click on Tools/Addin and then click on the Browse button.  Then browse to the Client Access 
Toolbar which is usually in the directory C:\Program Files\IBM\Client Access\Shared. The tool
bar is named “cwbtfxla.xll.”  When you find this double click on it and it will bring it up in the
list. Then click OK and you will see the toolbar under the File/Edit/View... menu line.

Step 1) Open excel and then click on Tools/Addin 



Step 2) Click on the Browse button.  Then browse to the Client Access Toolbar which is
usually in the directory C:\Program Files\IBM\Client Access\Shared. The tool bar
is named “cwbtfxla.xll.”  



Step 3) When you find this double click on it and it will bring it up in the list. Then click
OK 



Now the Client Access toolbar will show under the File/Edit/View... menu line



To download data, click on the Download button from the iSeries toolbar and select Create new
and click OK.  If you already have a request saved, then click on Create from file and browse to
the saved transfer request, then click OK and the data will automatically download.



Now enter your IP address of your machine, or your machine name, and click next.



Then you have to enter your data library and file name you want to download.



If you want to select certain fields, select certain records, sort the data in a special way, or
manipulate  the data any other way then select Data Options then select Details or just click Next



An example is where I want to select just fund 01



Then when you are done you click OK and you will get back to the Data transfer from iSeries
screen and then you click Next.  Now enter the name you want this transfer request saved as and
click Finish.



When you click Finish it will go to your iSeries and download the data and bring it into Excel.

Now if you have to edit the transfer request then you have to go to Start/All Programs/IBM
iSeries Access for Windows/Data Transfer from iSeries.and then find the request and edit it and
then resave it.

Note: On your computer the IBM iSeries Access for Windows under All Programs may be called
something different.
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